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1. Minimum Requirement.

A. Windows 98, Windows NT WorkStation or Windows 2000 Professional Operating

Systems.

B. Korean language must be selected in the language settings for the system under

the Regional Options.

C. Internet Explorer must be above release 5.5

D. 128bit encryption must be turned on.

E. Pentium Il processors and above.

F. Adobe Reader Korean Version 5.1 or English Version 6.0. It is on KN Pay Home

Page.
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2. Download and Install Procedure.

A. Click the Internet Explorer Icon on your PC.
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B. Type “https://144.59.45.250/wknpay/” in the Address Bar Area of Internet
Explorer and Press the ‘Enter key.
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C. The system may prompt you with a Security Alert dialog box, click on “OK’ to

proceed.

Security Alert |

7§ 1 vou are about bo view pages over a secure connection.
1

e e
Apw information pou exchange with this site cannot be
wigwed by anyone elze on the ‘Web.

hiz warning

kore Info |

[T In the future, do nat show

D. The system may also prompt with another Security Alert dialog box, click on

“Yes” to proceed.

Security Alert x|

ril"i Information you exchange with this zite cannot be viewed or
? changed by others. Howewer, there iz a problem with the site's
; gecurity certificate.

& The zecurity certificate waz izzued by a company you have
hiot chosen bo trust, Wiew the certifizate to determine whether
wou want ko trust the certifying authority.

a The security certificate date iz walid.

& The name on the zecurity certificate iz invalid or does not
match the name of the site

Do you want bo proceed?

ITI Yiew Certificate
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E. If you have administrator's privileges, click the “Setup Version” link in the center

of the screen and go to step “F’. Otherwise, click the “Unzip Version” and go to step “N".
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F. Click on“Open” to install the KNLESRP Engine.

File Download x|

@ Some files can ham vour computer. [F the file information below

lnok s zuzpicious, or you do nat fully trust the source, do not open or
zave thiz file.

File name: KSETUF.EXE
File type:  Application
From: 144 59 45 280

& Thiz type of file could harm your computer if it containz
malicious code.

gt like to open the file or 2ave it to your computer?

Save I Cancel tore Info

e ach before opening this tipe of file

Wl
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G. Click on the “Next” button to continue the installation setup.

:l"; Welcome EI

program. Thiz program will install KM Pay Slip Print

% Welcome to KM Pau Slip Print Program Setup
= Program on vour computer.

It iz strongly recommended that you exit all \Windows programs
befare running thiz Setup Progranm.

Click Cancel to quit Setup and close any programs you have
wnning.  Click Mext to continue with the Setup program .

WARMING: Thiz program is protected by copyright law and
internatiohal treaties.

Unauthonzed reproduction or distibution of this program, or ary
portion af it, may rezult in zevere civil and criminal penalties,
and will be prozecuted to the maximum extent poszible under
Iz

Cancel |

H. Click on the ‘Next’ button to accept the default installation directory or click on

the ‘Browse’ button to choose another location.

Setup will ingtall KM Pay Slip Print Program in the following
folder.

Tainztall into a ditferent folder, click Browse, and select
another folder.

“'ou can chooze not to install KM Pay Ship Print Program by
clicking Cancel to exit Setup.

" Drestination Folder

CAERPSip Browse. . |

Cancel
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. Click on the “Next’ button to accept the default Program Manager name.

“= Select Program Manager Group x|

Enter the name of the Program Manager group bo add KM Pay
Slip Print Progran icons bo;

KM_PaySlip

Accessonies

Administrative Tools

Jazc Software

Microzaoft Office Small Buziness Tools
Microzoft Office Tools

Startup

Symantec Client Security

Wise Installer

W5_FTP Pro

<Back 1 Hemt> ) Cancel |

“You are now ready to install KM Pay Ship Print Program.

Frezs the Mewt button to begin the installation or the Back
button to reenter the installation information.

Cancel |
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K. The installation status is displayed on the progress bars.

Installing 5 x|

g2 7
= &
— Current File
Copying file:
C:AKPSliphps_engl dl
i i ] e o oo s e
— Al Files

Time Remaining 0 minutes 0 seconds

< Bark | et |

L. Click on the “Finish” button to complete the installation.

KM Pau Slip Print Program haz been succesziully inztalled.

Frezz the Finish button to exit this installation.

Eancel |
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M. The KN Pay Slip Icon will be on your Desk Top screen. Go to paragraph 3 for

execution of this program.
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N. Click on“Open” to install the KNLESRP Engine.

File Download |

7 ] Some files can harm pour computer. IF the file information below
= [ooks suspicious, or you do mok fully st the source, do not open ar

zave thiz file.

File name: KPSlipZ EXE
File type:  Application
From: 144 53 45 250

& Thiz type af file could harm pour computer if it contains
malicious code.

Whould uou like to open the file or gawve it bo your computer?

| Save I Cancel kare Infa

¥ | &lways ask before opening thiz pe of file

0. System will display the progress bar very shortly and then display the following
dialog box. Click on “Unzip” if you want to install using the default directory. Otherwise,

type in the name of the folder where you would like to store the files.

WinZip Self-Extractor [KPSlip2[1].EXE]

To unzip all filez in KPSIpE[1].EXE to the zpecified
folder prezs the Unzip buttan.

IUnzip Tao Folder:

Bun T Rip |
Cloze |

v Dvenwrite Files Without Frompting
Aoyt |
Help |

2 Mico Mak Computing, Inc. EIANAL WINZIP. SO
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P. System will display progress bar for a short time and then display the WinZip
Self-Extractor dialog box. Click on “OK" button.

winzip Self-Extrack |

14 Filefs) unzipped successhull

Lo )]

S~

Q. Click on “Close” button to exit to desk top screen.

WinZip Self-Extractor [KPSlipZ[1]-EXE] El
To unzip all filez in KPSIpE[1].EXE to the zpecified _
folder prezs the Unzip buttan.

IUnzip Tao Folder: Bun *indip

v Dvenwrite Files Without Frompting

2 Mico Mak Computing, Inc. EIANAL WINZIP. SO

10
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R. If the “KN Pay Slip” icon does not appear on your screen, ...

sstan|| 1) b 0@ || Bmacront o - o, | B ool Ebcey e | HES s

S. Double click on “My Computer”.

Wste]| 1 8 51 © || Bomcrort g oo | Epsorbonl ey -t | EOES wam
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T. Double click on “(C)” drive or installed drive icon.
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U. Find folder “KPSlip” folder or the folder you defined and double click on it.
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V. Find file “kmypay(.exe)” icon and highlight it and then right click on the icon

using the right mouse button.

[ =01 =
Fi: Eb Mem  Fyeores Tok Mo
dabed - = - (3] | Psarh P 35D H s E-
Ackmn | ] sy =
e o SN
= 9 g W 9
DrPrind 3T FETALL o
hrppay .
hadifiad: TIL 100 LLODAM ﬂ ﬂ ﬁ .ﬂ
S sl ps gl ps_egedl pendd
b el "
& & &Y
pdo e caoildl URMISE -
Tt dph afion Siees 26 508 mesm el 7

12



EUSA WKNPS UM

WEB BASED KN LES RETRIEVE & PRINT SYSTEM
USERS MANUAL

1 AUGUST 2003

W. Click “Send to” and select “Desktop” to create shortcut.
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X. Now, you will see the “Shortcut to kmypay' icon. You can rename it to

whatever you want by clicking the right mouse button.

Bstart| | (A 8 51 © ¥ By ot W, | B ot stouio- o | ESE e
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3. Execution of Program.

A. KN Pay Slip Icon. The following exhibit shows the KN Pay Slip Icon on the PC's
Desk Top Screen. Double click the “KN Pay Slip” Icon to execute the KNLESRP system.

Mstann| | T @ B || e b oo - v | [ atpetamsal_E - i
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B. Release Note. The system will display the release notes when the program has
been changed. Please read them carefully. Click on the ‘X’ button to close this screen.

Click on the KNLESRP Icon to start the program.
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C. User Validation Screen. The User Validation Screen is displayed when you
enter the KNLESRP program. Select your fund type by clicking on the radial button next to
the appropriate category. In the User ID field type your 6 digits payroll account number. In
the password field, type in the last 7 digits of your KN Identification Number. To proceed,
click on “Next” button. Click on “Cancel’ button to exit the program. This will return you

to Windows Desk Top Screen.

KNLESRP ¥1.6 (2003/07/29)

Enter Lser B atid 2

& Appropriated Fund
= Non-Appropriated Fund

B F=r=1 | )

= a2
Mext | Qancel} Setup |
ﬂ ol

v

D. Setup Option. This system uses SQL Server and FTP Server. If you have a

connection problem, verify the IP address setting by clicking on “Setup” button.

KNLESRP ¥1.6 (2003 /07/29)

& Appropriated Fund
= Non-Appropriated Fund

== | )

ﬂ Bext | Qancell Setup
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E. IP Address Setup Screen. The following screen will show you current IP

address setting. ONLY your System Administrator is allowed to change the IP Address.

IP Address Setup Screen

144.59.45.250

144.59.45.250

Ve ™S
|

Enter administrator's User ID and Password to change IP Address.

Administrators User ID and Password Yerification Screen

Heer

PMext | Cancell

17
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F. Main Menu. The Main menu will display when you input a valid account number

and password. Click on desired option or select X t0 exit from the program.

ch Emploper Lesws & Farmisg Sis Retfee b Brnt Sp, am M e
LES[F} LESYEY Setup  ddesz Printey - Feomrd Bdt

& 9 ® ® P &

KHLEEAP W 5 00002 e T oS
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7 options are available.
a) LES Retrieve and Print for Korean Windows Operating System.
b) LES Retrieve and Print for English Windows Operating System.
c) Setup LES acquiring method.
d) Maintaining home address and zip code.
e) Select a printer.
f) Password Setup.

g) Exit from program.

18
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G. Retrieve and Print LES (for Korean Windows). The following dialog box will
display if you select LES (K) option. Select the desired pay month and click on “Next’

button. To return to main menu screen, click on “Cancel” button.

il =]

— KMEEAP VI G 200000 it '-_-_:_ [xosores [naie=n

sturt] | G 8 51 © | o, | Epoei, | Biescrs | Bps IImJI ERE T

Pay Selection Screen

Select the Desired Fay Categary

n03E 042 =

H
20022 0sE Bl A -

0 mE s o

ﬂeh | Cancel

A4
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H. LES (for Korean Windows). The following is an example of an LES that will
appear on your screen. You can print it to your default printer by selectingoption.
To exit, select or X exhibit.
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. Retrieve and Print LES (for English Windows). The following dialog box will
display if you select LES (E) option. Point your mouse on the desired pay month and

double click to display LES. To return to main menu screen, click on “Cancel” button.

KHLEEAP W 5 00002 e T oS

Bstant| | 8 51 © | s, | Eparsn, | Bcrs | Bpsns. |-m JI PRRNERET e

I'I.
L)

[ ok Le e R N I T :_-'-_m-':_;l:ﬂ
2002705 Severatce Pay

2003704 Begular Pay

2003405 Regular Pay

Double Click

2003405 dewverance Pay e
2003/06 Reqular Pay sl
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J. LES (for English Windows). The following is an example of an LES that will

appear on your screen.
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To print, click the right button on your mouse and click on “Print” option. If return to main

menu from LES display screen, click on “X’ that is on most top and right corner.

Back
Faryard

Save Backgraund &s...
Set as Background
Copy Backaround

Set as Deskiop Ikem. ..

Select All
Paste

Create Shorbcuk
Add ko Favorites. ..
View Source

Encoding k

Properties
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If you get the following dialog box, choose the printer you want and click on the “Print’

option. If you do not want to print, click on “Cancel” option.

CIE— 2 x]
General I Dptinnsl La_l,u:uutl F'aper.-’E!uaIityI
— Select Frinter
Add Printer HP CFficelet G
Series Fax
Status: Ready [ Frint to file
Location: : :
C : Find Frinter... |
armenk:
—Fage Range
Al MHumber of copies: I'I 3:
£ Selection € Curent Page
~ Pages: I'I ¥ Collate
Enter either a single page number or a single
page range. For example, 5-12
S
Friit l Cancel | Spply |
. —
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K. Set Up LES Acquiring Method. There are three different way of getting your
LES. They are through Internet Access, Email from your local finance offices, and hardcopy
printed LES through office distribution. This menu option allows you to choose how you

want to acquire your LES.

HRLESRE 1 EX0RAE TE @ |
et | 0] @ 8| o | Wkt By | Mpdon ] @oes [5 £ F S awon

After clicking on Set LES Print Method, the following dialog box is displayed. You
can select to receive your LES by Internet, Electronic Mail, or by Army Mail. If you choose
the Internet or Electronic mail option, you will be asked if you would like to stop printing
the paper copy of your LES. If you click on the check box we will stop printing the paper
copy of your LES.

Selecting the ‘By Email' radio button will let you input your email address in the
blank field. You can view your existing electronic mail address or enter your current
electronic mail address in blank field. After inputting your email address, select “Save” to
save your input. Select ‘By Army Mail’ to continue receiving your paper LES through
distribution. Click the “Cancel” button will return you to main menu without saving your

changes.

ad Sekactinn Borpen

How da you wark to reingem and pant you LERS 7 Eolect ang fram belaw.
By imameall T By Ernad I By Ay Ml

Hyou prafer to mecawe it by Email then plaase anter your Email addrass in below column.

Sowe I Laneal
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L. Change Home Address. You can change your home address for the master file
of the KN Payroll System by yourself. This provides the KN Payroll system the most

recent information for your home address.

wh Essqinper: Lesv_ o Eonming Sg o, SUseves i PTint Spsbem bl s 2l =
| & '@ @
KM_EEAP %1 5 (000000 e e MR R

Bstant| | 8 51 © | s, | Eparsn, | Bcrs | Bpsns. |-m || PRRNERET e

You will see following dialog box. Select Change Home Address and you will be
able to input your postal mail address in blank field. After inputting your postal mail
address, select “Save” to keep your changes. Selecting “Cancel’” will return you © main

menu without saving your changes.

Home Address and Zip Code Update Screen

Put your home address and valid zipcode.

iy Code -

Addrese I

Save Cancel
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M. Select a Printer. Click on “Printer” to choose a printer you want to print your
LES.

£ Emsplopee Legwe B Earnise s Retien S Fint Spsbem Msis Mesd

il =]

LESI USE Sehe dbesflees Pl Bk
W W P O F$e $
HM.EEFIF‘WBME&& [ iE e ] IEiEE

Bstant| | 8 51 © | s, | Eparsn, | Bcrs | Bpsns. |-m JI PRRNERET e

You will see the following dialog box or similar to it. It will be different depending on your
printer setup. Choose desired printer and click on “OK” button. “Cancel” will exit to main

menu without selection.

CRETTEE—— 2l x|

— Printer

Marne: HP Laszerlet 4000 Seres PCL Properties. .. |

Status: Ready
Type: HF Laserlet 4000 Series PCL
YWherer  178fincom1 A7 korea. arm. mil

Comment;
— Paper Orientation ———————————
jze: hd & Parhrait
Size: |A4 J
Source: I.t’-'«utomatically Select j .. " Landscape

Cancel

Metwork. .. |
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N. Password Setup. Click on “Password” to setup password.

th Emplopes Leave: & Bty S Rr ve B BTt Sy, 6 Fae Fes T 1
LES[EY LESET Sehp  ddees Proingf Peamiod BME
B P % $\® /P
T
 KMEEAPVI G O00E ¥ it '-_-:_ [xosores [naie=n

sturt] | G 8 51 © | o, | Epoei, | Biescrs | Bps IImJI ERE T

Put your old password and new password. Confirm your new password by entering
password again in “Confirm Password” field. For password reminder in paragraph “4”, put
your own question and answer for the question and answer fields. Then, click on “Save”

button.

Password Change Screen )

Please put your own question. I

Flease put your answer for question.

g

! Save!l Retumn |
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0. Exit from KNLESRP. To exit from KNLESRP, select Exit option.

| ] £F Emaplopee Lepse & E2 1 S etiene & P SEsbem Pisis, ‘=si L
LES[E}  LESE] SH:I.:- vkl Frinter  Pretmagl
— KMLESAP W1 5 (O0R0REE [Wim [cane [l [onsomes [aie=

sturt] | G 8 51 © | o, | Epavis | Bcrs | Bpne | Mimeee J[8 w4 5% s
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4. User for English Windows Operating System. If your PC does not display Korean
Characters correctly on your English Version of Windows Operating System, you need to
change regional options on your PC or you need to install “IME” option to handle the
foreign character which is “Korean” character set by your English Windows Operating

System. Here is the instructions for the Windows 2000 Professional OS.

A. Click on “Start’, “Settings” and “Control Panel”.

R L e e

Click on “Regional Options”.

B Doty Pamed
P P ey Py R DR T T
o oo -0 Pt Sbione b 462K o | T

11N
¥

b | ) St hased
= - — =
i =
ol _
Control Panel
s
i ek vAT 1 Conircel Pansd o »
Do o e ’
L
SabAL2 W e 1 e DX SR
L A e -
LT R LAV T _EJ
rard Soreduied
Tt
T [

T
e L R E e P o P e, | Pt P - Hevedt [ Conirel Paral 38 muwm
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B. Select the “Korean” on “Language settings for the system” and click on “OK”

button.

FL

General | Numbersl Eurrenc_l,ll Time | D ate | Inpt Lcu:ale&l

— Settings for the curent user

tany programs support inkernational settings for numbers, currencies,
timez, and dates, Set the locale in order bo uze the standard settings.

our locale [location]:
| English [United States) =]

— Language zettings for the system

'our spztem is configured to read and wiite documents in multiple
lahiguages.

Set default... | Advanced... |
" Canicel | Apply I
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C. The system will display “Select System Locale” dialog box. Select the “Korean”
if you do not have any system conflict with other applications and click on “OK” button”. If
you have conflict with other applications such as “ATLAS”, “PRWEB” and so on, please do
not select “Korean”. Leave it as “English’. You still can print your LES using “LES (E)”
option from main menu. If you choose the “Korean” locale, you can use the option “LES

(K)" to retrieve and print your LES.

Select System Locale 2 x

The system locale enables applications to display menus and
dialogz in their native language. “Windows will uze the code page
and font zethngs of this language. Menuz and dialogs of *Windows
will ot be affected,

Select the appropriate locale.

Cancel |
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D. To save your changes, click on “OK’ button. “Cancel” will return to main menu

without saving your selection.

FL

General | Numbersl Eurrenc_l,ll Time | D ate | Inpt Lcu:ale&l

— Settings for the curent user

tany programs support inkernational settings for numbers, currencies,
timez, and dates, Set the locale in order bo uze the standard settings.

our locale [location]:
| English [United States) =]

— Language zettings for the system
'our spztem is configured to read and wiite documents in multiple

lahiguages.
[ Hebrew ;I
O Indic
O Japaneze I
F.arean
O Simplified Chinese =l
Set default... Advanced... |
N
( 0k \ Canicel | Apply I
\ VA
v

E. If you get the following prompts, please insert the Windows 2000 CD in your CD
ROM device and click on “OK” button.

nsert Disic x|
Please insert the Compact Dizc labeled “/indows: 2000 0K
@ Profeszional COY into your CO-ROM drive [G:] and then !‘

chick OF. Cancel |

rou can alzo click OF if you want files to be copied
from an alkernate location, such az a floppy dizk or a
network server.

32



1 AUGUST 2003 EUSA WKNPS UM
WEB BASED KN LES RETRIEVE & PRINT SYSTEM
USERS MANUAL

F. Click on “Yes” if the following dialog box prompts.

General =

i Required files are already installed on your hard disk, Setup can use these existing files,
or Setup can recopy them From swour original Windows CD-ROM or From a network share.,

Weould you like to skip file copying and use the existing files? (IF wou click Mo, wou will be
prompred to insert your Mindows CO-ROM or ko supply an alkernate location where the
needed files may be found, )

panN

| Yes I Mo

G. Click on “Yes” if the following dialog box prompts. Now, system will restart.

Change Regional Options | 5[
@ You musk restart wour computer before the new settings will take effect.

D ywou want ko restart wour computer now?

Yes I MW
N
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5. Lost Password. If you don’t remember your password, click on [?] most left bottom of

dialog box.

KNLESRP ¥1.6 {2003/07/29)

&+ Appropriated Fund
 Non-Appropriated Fund

W= | B

@ Mext | Qancell Setup |

v

Put the question and answer that you had entered on “Password” setup screen. And click

on “Find” will display your password.

Password Reminder

Find Return |
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